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(LOCAL ATP PROJECTS)
      PPNO:_____________________________
	                                                                                                          Project ID: _____________________________  

                                                                                                    Brief Project Description:______________________________
_____________________________   _____________________________
                                                                                                                              

                                                                                                             Output/Outcome: _______________________________
	                                                                                                                         _______________________________
	
                                                                                                                          (Action taken/quantifiable benefits or results) 

This checklist is to be completed by the local agency and attached to the Request for Funding Allocation.  

TYPE OF PROJECT (Select only one)

 Infrastructure (IF)	 Non-Infrastructure (NI)		 Combined IF & NI



TYPE OF FUNDING

1. 	Indicate type of funding
· Federal-only (Skip to question #3)
· Federal/Local (Skip to question #3)
· Federal/State (Skip to question #3)
· State-only 

2. 	Is the project approved by ATP Manager for State-only funding?
· Yes
· No

	If “Yes” continue to question #3
If “No” your project is not eligible for State-only funded

ENVIRONMENTAL CLEARANCE REQUIREMENTS

3. 	Is this request limited to funding for the Environmental Studies component? 
· Yes
· No

If “Yes”, go to question #10.
If “No,” a completed CEQA Environmental Document is required. 

For certain types of projects that do not result in either direct or indirect change in the physical environment, a formal CEQA document may not be needed. An example of this type of project is installing bicycle racks on buses. Consult Caltrans Environmental office for interpretations.

4. 	Has the local agency made a final CEQA determination that the project is exempt? 
· Yes
· No

If “Yes,” skip to question #6.
If “No,” go to question #5. 

5. 	Did local agency prepare and approve a Negative Declaration, Mitigated Negative Declaration or Environmental Impact Report?
· Yes

If “Yes”, please provide Resolution E#:_________.  This can be obtained from the CTC “Action Taken Report” at http://www.dot.ca.gov/hq/transprog/ctcliaison.htm. 

·  No-  If the local agency has not made a final determination that the project is exempt from CEQA and has not approved a Negative Declaration, Mitigated Negative Declaration or Environmental Impact Report, the local agency must attach a letter, signed by the Executive Director of the CEQA Lead Agency (or their designee), explaining the Lead Agency’s determination regarding CEQA.  Note:  the option is only available for ATP Non-Infrastructure Projects or Plans.


6. 	Is this request for a project with any federal funds (ATP or non-ATP)?
· Yes
· No

If “Yes”, NEPA Environmental Document is required.
If “No,” a NEPA Environmental Document is not required.

RIGHT OF WAY CLEARANCE REQUIREMENTS

7.  Is this request for Construction funding?
· Yes
· No

If “No” skip to question #10

8. Is this request for a project with any federal funds (ATP or non-ATP)?
· Yes
· No

If “Yes” submit a RW Certification Document. Go to question #10.
If “No” go to question #9

9.  Has RW Clearances been achieved?
· Yes
· No

If “Yes”, Please provide date:            		               .
If “No”, Project is not ready for allocation.

ESTIMATED TIMELY USE OF FUNDS DEADLINES

10. Requested Funding Allocation Approval date __________________

11. Is this request for Project Development costs (Environmental Studies or PS&E)? 	
· Yes
· No

If “Yes,” complete the following:

Estimated expenditure deadline for this project development allocation: __________________
(Enter June 30th of the end of the second fiscal year after the requested approval date.)  Expenditures after this date will not be reimbursed unless the CTC extends the deadline via time extension.

12. 	Is this request for Right of Way costs? 
· Yes
· No

If “Yes,” complete the following:

Estimated expenditure deadline for this right of way allocation: __________________

13. 	Is this request for Construction costs? 
· Yes
· No

If “Yes,” complete the following:

Estimated award deadline for this allocation: __________________
(Enter the date that is 6 months after the date of the requested approval date.)  If the project is not awarded by this date, the funding will be rescinded unless the CTC extends the deadline via time extension.

Based on the requested funding approval date shown above, we estimate that we will award a contract for this project on _________ (enter date) and complete the contract on  _________ (enter date).

Estimated expenditure deadline for this construction allocation _________ (Enter the date that is 36 months after the estimated award date shown above.)  If it is estimated that the contract will not be completed and accepted by this date, attach justification for the extra time required to complete the contract.


REGIONAL TRANSPORTATION PLANNING AGENCY CONCURRENCE


14. Will this request change the project description, scope, exceed the amount programmed, or require an advance? 
· Yes
·  No

15. Has the RTPA passed a resolution requiring their concurrence on all requests for ATP funding allocations?
· Yes
·  No

If the answer to question 14 or 15 is “Yes,” the RTPA must sign the “Request for Funding Allocation” form.




Prepared by:   ______________________	Date: ____________	Phone No.  __________________

Title:   ________________________
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